
Uploading External 
Professional Development 
Records to ArkansasIDEAS

From your home screen, select Record of 
Learning in the top menu. 

Select the Other Evidence tab, then select 
Add Evidence.

Fill out the details of your external PD evidence in 
the form:

o Evidence Name
o Evidence Type
o Institution / Description
o Evidence Link (URL)
o Credit Hours
o Date completed

Upload an official document in the
File Attachments window such as a
certificate, memo, or agenda. 

Then, select Add Evidence. 

Your evidence will now be listed in your 
Other Evidence area.

Select the PDF Landscape button to 
download a PDF to print, save, or email.

Watch the tutorial video for more info. 

https://ideaslms.aetn.org/mod/url/view.php?id=45495
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